BIORAFT

BioRAFT Platform

Pl Quick Start Guide

Prepared by BioRAFT Professional Services

Confidential

25 1¢ Street, Suite 104, Cambridge, MA 02141 | www.BioRAFT.com
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To begin, please login with your institution’s email username and password

Welcome to BioRAFT
Username: *
Hita Mekela Welcome to BioRAFT - The Research Management Platform
Password: *
Log in

Please use your E-Mail username and password to login.
(Login p may take several seconds as we verify your username and password.)

If you have not yet set up your lab, you will see a prompt for the General Lab Setup:

Setup Steps

The following item(s) require your attention. If you have any trouble or need help, please contact us at support@bioraft.com.
—Makela Lab Setup

« General Setup Wizard Not Complete!

Skip Setup
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Click “General Setup Wizard” to begin the Laboratory Registration Wizard.
At this point, you may delegate someone else in your lab to complete the Laboratory
Registration Wizard. Otherwise, please click “Continue to Laboratory Setup”

Laboratory Registration Wizard

_ to the L yF Wizard.

Enter Lab's Contact Information EH&S is best able to serve your needs and those of the institution through your co-operation in registering your laboratory’s

information within this system.
Enter Lab's Category and Research
F gory Providing EH&S with information about your laboratory and your lab members will help our efforts to train your researchers,
ocus prevent accidents and keep your laboratory safe. Additionally, it helps this institution meet the compliance requirements of
federal and state laws. This is important to maintain eligibility for you and your fellow researchers to apply for grants and
Complete Lab Hazard Assessment other financial assistance.
This wizard will collect the following information:
Enter Lab Members
1. Your laboratory’s contact information
2. Names and designations of the members of your laboratory
Configure Lab Member Activities 3. Job activities of each member to drive their training requirements
4. A general description of your laboratory's research focus

Lab Setup Complete

If you would like, you may delegate this process to another member of your lab: Delegate Now
You will still be required to certify that the information listed is correct.

Continue to Laboratory Setup

The wizard will prompt you to enter the basic contact information for your laboratory.
Some of this data will be pre-populated

Laboratory Contact Information

Welcome Page Enter the basic contact information for your laboratory.

Building: *

Burchard Research Facility B
*

Enter Lab's Category and Room Number:
Research Focus 343

Enter the lab's primary room number.
Complete Lab Hazard Mail Code:
Assessment 232-49

Phone 1: *
Enter Lab Members

617-343-2934

. Enter the laboratory's primary contact number. Please use the format XXX-XXX-XXXX.

Configure Lab Member
Activities Phone 2:

617-232-4329
Lab Setup Complete Enter the laboratory's secondary contact number. Please use the format XXX-XXX-XXXX.

Fax:
617-230-9488

Submit
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Enter your laboratory’s Category, a summary of the activities performed by your
laboratory, and Research Focus, a short description of your research. Press “Submit”
when finished

Enter Lab's Category and Research Focus

Welcome Page I The Laboratory has been updated. |

Enter Lab's Contact Information Lab Category

From the following, please select all that apply to your lab. A lab category is a way of summarizing the types of activities
performed by your laboratory.

~) Ant Group @
Complete Lab Hazard ) Clinical Lab®
Assessment ) Computational and/or Theoretical Lab'&

) Electronics Lab'®
Research Lab©

~) Research Support @
") Shared Facilty @

Enter Lab Members

Configure Lab Member

Activities .
Teaching Lab'®
Lab Setup Complete .
") No Categories &
As part of the lab y regi ion p we ask you to enter a brief description of your overall research focuses & goals.

Research Focus [Example]

We are particularly interested in determining the molecular events that pany ion of a virus into a cell - a
process that takes the form of membrane fusion in the case of enveloped viruses and of membrane perforation in the
case of nen-enveloped viruses.

Submit
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Complete the Hazard Assessment for your laboratory. Select the hazards that any

member of your laboratory may be exposed to.

Complete Lab Hazard Assessment

* Your Lab Categories have been updated.

Welcome Page | « The Lab Focus has been updated.

Enter Lab's Contact Information

For each category below, please select the hazards to which lab personnel may be exposed and activities they will perform,

Enter Lab's Category and regardless of the location in which they are working.
Research Focus Biological:

| Animal blood, body fluids, and/or tissues &
Biological materials &

" Biological materials - Biosafety Level 1 &
Biological materials - Biosafety Level 2 &
" Biological materials - Biosafety Level 3 &
") Biological materials - Biosafety Level 4 &

<

Enter Lab Members

Configure Lab Member Activities

") Human blood, body fluids, tissues, and/or bloodbome pathogens &

Lab Setup Complete ) Infectious proteins &
" Live animals &

") Plant research @

Recombinant and/or synthetic nucleic acids @

| Select Agent pathogenic microorganisms' 9
Chemical:

Any hazardous chemicals €

Carcinogens &

") Corrosive liquids &

) Engineered nanomaterials €

") Environmental hazards &

Flammable chemicals &

| Hazardous compressed gases (]

) Highly toxic chemicals €

) Irritants @

") Reactive chemicals @

Regulated chemicals @

Drug Agency or lated
) Select Agent biological toxins &/
) Uranium and/or thorium compounds &/

| Teratogens and/or reproductive hazards @

lonizing Radiation:
" lonizing radiation (including x-ray) i i @

") Radioactive materials &

Non-lonizing Radiation:

©

C ial or lab-built i emitting
) Lasers @
") Magnetic fields, high intensity &
UV light sources &
Physical:
) Confined spaces @
Cryogens@
~) Electrical hazards &
" Field work in extreme environments &
") Heavy material handling equipment @
") Heights (working at 6 ft. or higher) &
) High heat®@
Highly repetitive lab work &
) Hot work @
" Inert compressed gases@)
| Noise hazards &
T F from ines and ions @
") Pressure and vacuum vessels &

) Robotic machinery @
) Shop equipment®@
Regulated Activities:

") Having minors in the lab &

v Shipping materials outside of institution &
Shipping materials outside of institution - Biologncaj@‘
| Shipping materials outside of institution - Chemical @
| Shipping materials outside of institution - Radioactive &

) Transporting materials between buildings or campuses@

) No Hazards @

Submit
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On the Laboratory Members page, add your Lab members by typing in their names.
BioRAFT will match what you type with your institution’s user directory. Designate each
member’s role in your laboratory.

Laboratory Members

Welcome Page I Your Lab Hazards have been updated. |

Enter Lab's Contact Information On this screen, please enter the names of the personnel in your group. For each person please indicate what their designation
is and what permissions you would like them to have within your group. This information is important for determining access
controls inside of BioRAFT.

Enter Lab's Category and
Fleseareh Focus _E:—L""._-
I Makela, Nita Nita.l. Makela @bioraft.org Principal Investigator
Complete Lab Hazard Definit i Pol
initions al icies
Assessment ~Add a
_ Name:
Eacqual )| @
Configure Lab Member B ra Jaﬁgualion%AﬁelrEs:n
it lacqualine Debro ret
Activities Macqualine Nickie Moore
Meane Jacqualine Newlove
Lab Setup Complete lLawrence Jacqualine Finlay
Adding group members requires a secure directory lookup against personnel databases and may take over 30 seconds to
process. Please only click Add Once. Thank you for your patience.

Done Adding Members

Finally, click on “Lookup/Add”. When you have entered all of your lab members, click
“Done Adding Members”

Laboratory Members

Welcome Page 'Rummel, Annamarie' has been added to this group. |

Enter Lab's Contact Information On this screen, please enter the names of the personnel in your group. For each person please indicate what their designation
is and what permissions you would like them to have within your group. This information is important for determining access
controls inside of BioRAFT.

Enter Lab's Category and

e I ™ [ S I
I Makela, Nita Nita.l.Makela@bioraft.org Principal Investigator Edit

Complete Lab Hazard _ _ »

Assessment I Moore, Jacqualine Jacqualine.N.Moore@bioraft.org Graduate Student Edit Remove

it Remove

I Pery, Kyle Kyle.D.Pery@bioraft.org Research Assistant
_ I Rummel, Annamarie Annamarie.C.Rummel @bioraft.org Graduate Student Edit Remove

Definitions and Policies

E E
(=¥

Configure Lab Member —Add a member
Activities
Name:
Lab Setup Complete | @
Desianatl
Select
Lookup / Add
Adding group members requires a secure directory lookup against personnel databases and may take over 30 seconds to
process. Please only click Add Once. Thank you for your patience.

Done Adding Members
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The next step is configuring job activities, the activities your lab members perform.

Configure Activities

Welcome Page Please confirm the type of activities each group member performs. This information is important for auditing training
requirements inside of BioRAFT.

Enter Lab's Contact Information Bloloalcal PR Chemical . Bhueinal o

Enter Lab's Category and
Research Focus

Works
with

s
g

Complete Lab Hazard
Assessment

1L
1

Enter Lab Members

S |

¥

B B O O O O

I Makela, Nita O v 0O 0O 0O 0O 0O

Ry EE R I Moore, Jacqualine 0 v v 0 0 0O O
I Pery, Kyle O v O O O O

I Rummel, Annamarie [ v 0 0 0 0

Submit

The job activities are sorted by category in the tabs. Once you have selected the
activities for each lab member, click “Submit”.

Configure Activities

Welcome Page Please confirm the type of activities each group member performs. This information is important for auditing training
requirements inside of BioRAFT.
Enter Lab's Contact Information B o =
Enter Lab's Category and
Research Focus Works with
Exposed “N = Acutely
to Toxic or
Complete Lab Hazard Hazardous | Acutely Reactive
Assessment Toxic
Chemicals Chemicals Compressed
© ® e
Enter Lab Members Y
I Select for all 0 0 0 0
_ I e - - . .
I Moore, Jacqualine O O O v
Lab Setup Complete l Pery, Kyle 0 0 m)]
I Rummel, Annamarie 0 0 0O 0O
Submit
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Congratulations! Your Laboratory Setup is complete!

Laboratory Setup Complete

Welcome Page I The roles/activities for this group have been updated. |

Enter Lab's Contact Information
Thank you for entering your general laboratory information. This information is now stored and available to you and your
Enter Lab's Category and departmental oversight officers and committees. As your research projects and laboratory staff changes, please login to
Research Focus BioRAFT and update this information.

Please click Continue to proceed. You will be directed back to the Setup Steps if you have more to do, or 1o your BioRAFT

Complete Lab Hazard main page. You may click logout’ to exit the system at any time.

Assessment Continue

Enter Lab Members

Configure Lab Member
Activities

Lab Setup Complete
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