
 
 
 Calendar Diagram 

Organize assignments as 
“tasks” or “all-day” events. 

Record the week within the term as an “all-
day” event from Monday – Sunday. 

Set class times to repeat for the rest of the term. 
Choose the end date for the last week of classes. 

Set alarms before class. 

Identify when you will 
engage in each part of the 

Study Cycle. 

Create different 
calendars for classes, 
office hours, and 
personal. Toggle them 
on/off. Color-code for 
quick reference, too. 

 


