
Oracle Analytics Server (OAS) 
Basic Training



Logging into OAS



Navigation from Home Page

Options on yellow ribbon:
• Home - where you land when you log into the system ; shows recent dashboards/reports you have 

utilized
• Catalog – opens Catalog view which shows Folders in the left pane and dashboards/report details in 

the right pane
• Favorites –specific dashboards/reports that you “     ” as favorites are listed here
• Dashboards – shows available dashboards you have access to
• Create – n/a
• Open – n/a



Catalog View



Navigating the Folders Pane



Opening folders/subfolders or 
dashboards/reports



Adding Favorites



Applying Filters to your Dashboard/Report

To change or add parameters, you have three methods available to you:
• You can type directly into the field box if you know the exact format the field requires, or 
• click on the black triangle and check boxes of the values that appear (please wait… until the values are 

populated), or
• You can also click on the word “Search…” which will open the Select Values window from which you 

need to move the values you want from the left side of the window to the right using the buttons in the 
middle of the window. You can also use the search tool to narrow down your search if the lists are 
extremely long.  

Click “OK” when you are finished.



Example of report output

• The report will return the first thirty rows on the page. If you want to see all the rows, click the blue 
double arrow icon at the bottom of the record set.

• Also, at the bottom of the record set you will see the parameters that were used to execute your query. 
• Additional actions are available below this section and can be taken by clicking one of the blue words 

(Refresh – Print – Export – Copy).



Options to analyze the data

• Right clicking on a column header (red box)
• Sorting columns
• Drill
• Exclude columns
• Include columns
• Moving columns

• Clicking on drillable fields (blue number)



Sorting Columns + Drilling



Exclude/Include Column + Move Column



Example: Moving columns to prompts



Example: Moving columns to sections



Actions listed at bottom of report

• Refresh
• Will rerun the dashboard/report using the existing parameters

• Print
• Will give you the option to create a Printable PDF or Printable HTML

• Export
• Formatted (export will look the same as it does on the page)

• Options are PDF, Excel, Powerpoint, and Web Archive
• Data (export will be the raw data including columns that are not shown)

• Options are Excel, CSV, Tab Delimited, and XML
• Copy

• Copies analysis XML to the Clipboard



Saving Dashboard Customizations

• Parameters for Dashboards can be saved as a custom Dashboard
• Fill out parameters that you want and select the cog icon on the 

upper right of the page

• Select “Save Current Customization”
• Give the customization a name and hit the OK button
• Next time you open the dashboard, select the cog icon and then 

“Apply Saved Customization”


	Slide 1: Oracle Analytics Server (OAS)  Basic Training
	Slide 2: Logging into OAS
	Slide 3: Navigation from Home Page
	Slide 4: Catalog View
	Slide 5: Navigating the Folders Pane
	Slide 6: Opening folders/subfolders or dashboards/reports
	Slide 7: Adding Favorites
	Slide 8: Applying Filters to your Dashboard/Report
	Slide 9: Example of report output
	Slide 10: Options to analyze the data
	Slide 11: Sorting Columns + Drilling
	Slide 12: Exclude/Include Column + Move Column
	Slide 13: Example: Moving columns to prompts
	Slide 14: Example: Moving columns to sections
	Slide 15: Actions listed at bottom of report
	Slide 16: Saving Dashboard Customizations

