Training Intern Terms of Employment

Residential Living Office, Drexel University


1. A current RA who will be returning for the following academic year in the position.

2. Status as a full-time student at Drexel University (through a full-time credit load or co-op).

3. Maintain of minimum term and cumulative GPA of 2.5.  Failure to meet this GPA requirement may result in job action, up to and including termination.  Please see accountability policy for more information.
4. Hold no active sanction with the Office of Student Conduct and Community Standards during period of employment.  Failure to be in good conduct standing may result in job action, up to and including termination.
5. The training intern will adhere to the following guidelines:

a. The training intern will arrive in their assigned building no later than Saturday, June 15, 2013 at 5 PM.  The training intern will continue in their position until Saturday, September 7, 2013 at 5pm.

b. The Training Intern will receive a room.  Depending on which building The Training Intern is placed in, they may have a single room within a suite.  In these situations, The Training Intern will have suitemates.  

c. Federal law mandates that the Residential Living Office communicate with the Financial Aid Office regarding all dollars received by each individual staff member’s financial aid package.  This includes staff stipend, room, and RESNET remission.

d. The Training Intern is expected to assist with Spring and Summer Term Switch for open residence halls.

e. The Training Intern will also assist with the planning and implementation of curriculum for Fall RA Training.

f. The Training Intern position is a significant time commitment. Formally, the intern is expected to work 20 hours per week. The Training Intern should expect to engage in learning about the values and competencies of the Residential Living Office and how to incorporate them into the residential experience for other RAs and students.  The Training Intern should prepare to be challenged and actively engaged with their supervisors and staff members during the entire summer term. 

6. Remuneration:  RLO’s goal is to provide RAs with a single room; however, periodically we do need to assign a roommate to an RA that has been placed in a room which accommodates two students. When space becomes available on campus, every effort will be made to offer permanent options to RA roommates. It is our expectation that temporary roommates are warmly welcomed and treated with respect. In University Crossings, every effort will be made to provide RAs a single room within an apartment.  Therefore, RAs in these buildings will have apartment mates.    Federal law mandates that the Residential Living Office communicates with the Financial Aid Office regarding all dollars received by each individual staff member’s financial aid package.  This includes staff stipend, room, and RESNET remission.

7. Time Commitments:  The Summer Intern position requires the ability to be present for staff and committee meetings, as well as time to work on specialized projects related to RA Training.  It is expected that the Summer Intern position will be a first priority after class and co-op.  To maintain an appropriate level of availability, it is expected that the Summer Intern:

a. Takes 18 credit hours of class or less per term
b. Has a co-op position that allows them to be back in the residence hall by 8 PM

c. Has a co-op position and commute that take no more than 11 hours away from campus each day for no more than 5 days a week.
d. Can take no more than one class while holding a co-op position

**If necessary, a Summer Intern who has requirements outside of these standards will work with their supervisor to develop an action plan by the end of Week 2 of that term.
8. Departure from position due to Co-op: Any student considering a co-op that would require leaving the Summer Intern position should consult with his/her supervisor as soon as possible and give written notice. Failure to give appropriate notice may affect future employment with the Residential Living Office.

9. Knowledge of Job Responsibilities and Expectations: The Summer Intern should be familiar with the attached job description and employment policies listed in this document.  In addition, the Summer Intern is expected to become familiar with specific expectations set by their supervisor.

10. Revisions and updates to the terms of employment will be determined by the Residential Living Office and communicated through written memo(s).  
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