
Step 1: 
Log into DrexelOne
(one.drexel.edu).

Reviewing Your Optimal Pairing and
Signing Your Placement Agreement



Step 2: 
Click “COOP+CAREER 
SERVICES” in the top 
bar.

Reviewing Your Optimal Pairing and
Signing Your Placement Agreement



Step 3: 
Click “My Co-op Hiring 
History” in the Co-op 
Channel.

Reviewing Your Optimal Pairing



Step 4:
On this screen you can view your co-op cycle, job number, job title, 
and employer name. Your job title will link to the job description. 
If no position is present for your upcoming cycle, you were not paired in this round.

Reviewing Your Optimal Pairing



Step 5:
On the same screen you will see a number of links at the bottom of 
the page. Click “View Your Co-op Employment Agreement” on the 
bottom bar. 

Signing your Placement Agreement
Required for Co-op Credit



Step 6:
Review the placement 
agreement for accuracy. 

When complete, sign the 
placement agreement by 
clicking “I agree to the 
terms stated”

Signing your Placement Agreement



Step 7:
You will receive 
a confirmation 
page that your 
placement 
agreement has 
been signed. 

Signing your Placement Agreement
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