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ANNUAL REPORT FORM
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Driver Agreement Form 
Club Sports Program 

Directions: This form to be completed by all drivers of rental vehicles and personal vehicles for club sports travel. Once on file, form is valid 
for annual recognition cycle. 

Personal Vehicle Agreement: 
I fully understand and agree to the following responsibilities: 

1. I will have in my possession at all times a valid state driver’s license. 
2. I understand that Drexel University does not provide any insurance for personal or rental vehicles used for club purposes. I 

understand it is my responsibility as a driver to ensure I have at least the minimum insurance coverage required by state law for 
the vehicle. I understand that in the event no insurance is purchased, is inadequate or has been voided due to a breach of a rental 
agreement, I may be held personally liable for any resulting claims for damage or injuries. 

3. I will ensure that only approved drivers under the insurance policy for the vehicle serve as drivers. I understand some insurance 
carriers will void coverage if an unauthorized person drives the vehicle. 

4. I will be aware of and abide by local, state and interstate parking and traffic laws during travel. 
5. When using vehicle for club purposes, I will ensure that travel is only for official purposes- i.e.-to and from lodging/dining, to and 

from competition, etc. 
6. I will ensure that only official club persons are in vehicle(s) during club related travel. Approved persons include-student members 

who have completed program Assumption of Risk & Release of Liability Form and are on file in Rec Sports Office; faculty/staff 
advisor and club coach/instructor. I understand that no family, friends or other non-affiliated persons are permitted to travel with 
club team. 

7. I understand that failure to abide by the above responsibilities will invalidate the Catastrophic Insurance Policy purchased by the 
University for all persons involved in travel. 

8. I understand that any accidents must be reported to Recreational Sports Office next business day after arrival home. 
9. I have a copy of Travel Safety Recommendations available in Recreational Sports Office. 
10. If there are any changes to the above information, I will notify Drexel University. 

 
______________________________________________________________________________________________ 
Print Name   Signature   Club    Date  

Rental Vehicle Agreement: 
I fully understand and agree to the following responsibilities: 

1. I will have in my possession at all times a valid state driver’s license. 
2. I will ensure that the rental vehicle is fully insured, including collision, liability & comprehensive insurance before driving. I 

understand that Drexel University does not provide any insurance for personal or rental vehicles used for club purposes. I 
understand it is my responsibility as a driver to ensure I have purchased the proper insurance and that in the event no insurance is 
purchased, is inadequate or has been voided due to a breach of a rental agreement, I may be held personally liable for any 
resulting claims for damage or injuries. 

3. I will ensure only approved drivers under the rental agreement serve as drivers. I understand most rental agencies will void 
coverage if unauthorized person drives vehicle. 

4. I will ensure that the rental agreement must be under individual’s name and not Drexel University. I understand that the 
individual(s) who sign the rental agreement are ultimately responsible for any damage to the vehicle or injuries resulting from an 
accident. 

5. I will be aware of and abide by local, state and interstate parking and traffic laws during travel. 
6. I will abide by all regulations and policies of the rental agreement. 
7. When using vehicle for club purposes, I will ensure that travel is only for official purposes- i.e.-to and from lodging/dining, to and 

from competition, etc. 
8. I will ensure that only official club persons are in vehicle(s) during club related travel. Approved persons include-student members 

who have completed program Assumption of Risk & Release of Liability Form and are on file in Rec Sports Office; faculty/staff 
advisor & club coach/instructor. I understand that no family, friends or other non-affiliated persons are permitted to travel with club 
team. 

9. I understand that failure to abide by the above responsibilities will invalidate the Catastrophic Insurance Policy purchased by the 
University for all persons involved in travel. 

10. I understand that any accidents must be reported to Recreational Sports Office next business day after arrival home. 
11. I have a copy of Travel Safety Recommendations available in Recreational Sports Office. 
12. If there are any changes to the above information, I will notify Drexel University. 

 
______________________________________________________________________________________________ 
Print Name   Signature   Club    Date 
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Parent/Guardian Signature (if under 18 years old): 
___________________________________________________________________________  
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Signature of Student:_________________________________________________________ 
Parent/Guardian Signature (if under 18 years old): 
___________________________________________________________________________  

Date: ___________________ 
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The Health Insurance Portability and Accountability Act (HIPAA) of 1996 requires that we guard the privacy of 
your protected health information.  You have a right to confidential treatment of all information and records 
pertaining to your care, as well as full consideration of privacy concerning your treatment and rehabilitation plan.  
You also have the right to be advised as to the reason for the presence of any individual during the course of your 
medical care.  If you sustain an injury while participating in Clu b Sports at Drexel University, it is 
important to understand that we may need to discuss your injury with your coaches, parents, and/or other 
people involved in your care.  We may discuss issues relevant to your care only under the following 
circumstances: 

1. You have given oral or implied consent through your actions. 
2. You have signed the authorization form below, which permits us to disclose health 

information to the parties mentioned. 
You have the right to restrict disclosure of your health information to any parties by refusing to sign this form.  If 
you choose to do so, you must write, “REFUSE TO AUTHORIZE”  on the backside of this form in the 
appropriate box.  Include your SIGNATURE and the DATE for validity purposes. 
Please note that even when you have signed the authorization allowing us to share your health information, it is 

important to know that we will only release the minimum amount of information necessary to protect you. 
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______ 
Initial 

If you check YES to any of the questions below please explain why below that question. 
 

                                            YES        NO 
C� Has a doctor ever denied or restricted your participation in sports for any reason?  
(If yes, please explain and include the reason for restriction, the duration of restriction, and the dates or restriction).         ��     �  

 
@� Have you ever passed out or nearly passed out DURING or AFTER exercise?                                                               ��     �  

 
?� Have you ever had discomfort, pain, tightness, or pressure in your chest during exercise?                                          ��     �  

 
S� Does your heart ever race or skip beats (irregular beats) during exercise?                                                                  ��     �  
 
I�  Has a doctor ever told you that you have any heart problems? If so, check all that apply:                                         ��     �  
[] High blood pressure  [] Heart murmur  []High cholesterol  [] A heart infection  []Kawasaki disease []Other:_____ 

 
P� Has a doctor ever ordered a test for your heart? (For example, ECG/EKG, echocardiogram)  ��� � � � ��� ��     �  

 
N� Do you get lightheaded or feel more short of breath than expected during exercise?  �� � � � � � � � � ��     �  

 
H� Have you ever had an unexplained seizure?  �� � � � � � � � � � � � � � � � � � � � ��     �  

 
Z� Do you get more tired or short of breath more quickly than your friends during exercise?  � � � � � � � � ��     �  

 
CD� Has any family member or relative died of heart problems or had an unexpected or unexplained sudden  
        death before age 50 (including drowning, unexplained car accident or sudden infant death syndrome)?  � � � � ��     �  

 
CC� Does anyone in your family have hypertrophic cardiomyopathy, Marfan syndrome, arrhythmogenic  

right ventricular cardiomyopathy, long QT syndrome, short QT syndrome, Brugada syndrome, or  
catecholaminergic polymorphic ventricular tachycardia?  �� � � � � � � � � � � � � � � � ��     �  
 

C@� Does anyone in your family have a heart problem, pacemaker, or implanted defibrillator?  �� � � � � � � ��     �  
 

C?� Has anyone in your family had unexplained fainting, unexplained seizures, or near drowning?  �� � � � � � ��     �  
 

CS� Have you ever had a head injury or concussion?  �� � � � � � � � � � � � � � � � � � � ��     �  
 

CI� Have you ever had a hit or blow to the head that caused confusion, prolonged headache,  
or memory problems?  ������ �� � � � � � � � � � � � � � � � � � � � � � � ��     �  

 
CP� Do you have any hesitations or know of any other reason to why you should not participate 
 in collegiate level competition? Do you have any concerns that you would like to discuss with a doctor?  �� � � � ��     �  
 

 
I understand if I have answered “yes” to any of the above questions it is my responsibility  
to contact the Club Sports Athletic Trainers (ClubATC@Drexel.edu) to determine if further 
evaluation needs to be obtained before competing in Drexel University Club Sports. 
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Signature of Student: 
_______________________________________________________________________________________ 
Parent/Guardian Signature (if under 18 years old): 
_______________________________________________________________________________________  
Date: ___________________ 

�++�
+*0�



�
��������	
���
��
��

 
 

�

���������3������	��4��	��/5����	����	�����	�
������ ��3�������	
�9�

·  ���;��$�����

·  �����;��$�����

·  '!��8�!0���

·  ������8�!0���

·  ���;��%
!	�����

·  �����;��%
!	�����
�

!�*�E-���
��������������1�5�-,-1����*
�-���H-����50 �-��,�01����+ ��

��	��/������
���
����
�	�!�����������	�
����
��	��
 	
�!��
�
���

'
����
��������������
���2��	�
�2 ��'�����
�!
���+� ����!
���
7���	��/�
�����	���!
�	;������!�����
�����
#���������������
����
�
���3����
����

�

'�������
#��
�������
��������
���!��

!
9�

�

������������������������.	����
��������+���+�"���� � � �����������	��	
���	+�"���

���8�
��"
���
�!��	
���	� � � � "����

�
�"
���
�!��	
� ��	�

����������������������������
3Z?U�	�7��������� � � ��� ���� ��!�
?@U�	�7�������

�������������������������������@CI1HZI1SZP?�� � � � � ��� � @CI1HZI1DIP?�

�

�

�  

 
 
 
 

 

F������ �



�
��������	
���
��
��

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



�
��������	
���
��
��

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Drexel University – Non-Academic/Academic Programs 
Informed Consent, Assumption of Risk and Release of Liability Form 
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Drexel University – Non-Academic/Academic Programs 
Informed Consent, Assumption of Risk and Release of Liability Form 
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Driver Agreement Form 
Club Sports Program 

Directions: This form to be completed by all drivers of rental vehicles and personal vehicles for club sports travel. Once on file, form is valid 
for annual recognition cycle. 
Personal Vehicle Agreement:  
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I fully understand and agree to the following responsibilities: 
11. I will have in my possession at all times a valid state driver’s license. 
12. I understand that Drexel University does not provide any insurance for personal or rental vehicles used for club purposes. I 

understand it is my responsibility as a driver to ensure I have at least the minimum insurance coverage required by state law for 
the vehicle. I understand that in the event no insurance is purchased, is inadequate or has been voided due to a breach of a rental 
agreement, I may be held personally liable for any resulting claims for damage or injuries. 

13. I will ensure that only approved drivers under the insurance policy for the vehicle serve as drivers. I understand some insurance 
carriers will void coverage if an unauthorized person drives the vehicle. 

14. I will be aware of and abide by local, state and interstate parking and traffic laws during travel. 
15. When using vehicle for club purposes, I will ensure that travel is only for official purposes- i.e.-to and from lodging/dining, to and 

from competition, etc. 
16. I will ensure that only official club persons are in vehicle(s) during club related travel. Approved persons include-student members 

who have completed program Assumption of Risk & Release of Liability Form and are on file in Rec Sports Office; faculty/staff 
advisor and club coach/instructor. I understand that no family, friends or other non-affiliated persons are permitted to travel with 
club team. 

17. I understand that failure to abide by the above responsibilities will invalidate the Catastrophic Insurance Policy purchased by the 
University for all persons involved in travel. 

18. I understand that any accidents must be reported to Recreational Sports Office next business day after arrival home. 
19. I have a copy of Travel Safety Recommendations available in Recreational Sports Office. 
20. If there are any changes to the above information, I will notify Drexel University. 

 
______________________________________________________________________________________________ 
Print Name   Signature   Club    Date  

Rental Vehicle Agreement: 
I fully understand and agree to the following responsibilities: 

13. I will have in my possession at all times a valid state driver’s license. 
14. I will ensure that the rental vehicle is fully insured, including collision, liability & comprehensive insurance before driving. I 

understand that Drexel University does not provide any insurance for personal or rental vehicles used for club purposes. I 
understand it is my responsibility as a driver to ensure I have purchased the proper insurance and that in the event no insurance is 
purchased, is inadequate or has been voided due to a breach of a rental agreement, I may be held personally liable for any 
resulting claims for damage or injuries. 

15. I will ensure only approved drivers under the rental agreement serve as drivers. I understand most rental agencies will void 
coverage if unauthorized person drives vehicle. 

16. I will ensure that the rental agreement must be under individual’s name and not Drexel University. I understand that the 
individual(s) who sign the rental agreement are ultimately responsible for any damage to the vehicle or injuries resulting from an 
accident. 

17. I will be aware of and abide by local, state and interstate parking and traffic laws during travel. 
18. I will abide by all regulations and policies of the rental agreement. 
19. When using vehicle for club purposes, I will ensure that travel is only for official purposes- i.e.-to and from lodging/dining, to and 

from competition, etc. 
20. I will ensure that only official club persons are in vehicle(s) during club related travel. Approved persons include-student members 

who have completed program Assumption of Risk & Release of Liability Form and are on file in Rec Sports Office; faculty/staff 
advisor & club coach/instructor. I understand that no family, friends or other non-affiliated persons are permitted to travel with club 
team. 

21. I understand that failure to abide by the above responsibilities will invalidate the Catastrophic Insurance Policy purchased by the 
University for all persons involved in travel. 

22. I understand that any accidents must be reported to Recreational Sports Office next business day after arrival home. 
23. I have a copy of Travel Safety Recommendations available in Recreational Sports Office. 
24. If there are any changes to the above information, I will notify Drexel University. 

 
______________________________________________________________________________________________ 
Print Name   Signature   Club    Date 
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Listed below are all of the REQUIRED trainings, meetings, and forms that are to be fulfilled by each club sports team. This 
form may be used as a checklist for both the team and Club Sports administration to make sure that all requirements are 
fulfilled in a timely fashion. Each requirement has an assigned point value that the Club Sports administration will assign to 
your club according to your club’s progress on the particular requirement.  
�
�
REQUIRED TRAINING 
 

�  Club Sports SOOT Training     2 Officers    5pts  
�  Safety Officer Training       2 Officers    5pts  
 
ADMINISTRATIVE FORMS 
 

�  Recognition Form & Constitution              5pts 
�  Game & Practice Schedule Request Form          3pts  
�  Release/Liability Forms              5pts 
�  Coach’s Agreement             3pts 
�  Travel Itinerary Form  (2 days prior to each competition)   3pts 
�  Game Reports  (Next business day after competition)   3pts 
�  Injury/Accident Report (Next business day after incident) 3pts 
�  Emergency Action Plan               1pts 
�  New Officer Contact Information         1pts 
�  Equipment Inventory & Maintenance Records    1pts 
�  Annual Allocation Request Forms            3pts 
�  First Aid Kit Turn In (Restock with AT when needed)    1pts 
�  Annual Report  (SAFAC End of the Year Report)    5pts 

 
 
MEETINGS 
 

�  Club Sports Council Monthly Meetings      3pts  
�  Officer Transition Training           5pts 
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How to Apply: 
1. Your club sport must meet all club sport requirements 

2. Complete the “Club Sport Reserve Funding” Form, and please attach all supporting 
documents of expenses. (I.e. quotes, emails, online printout etc.)  

3. Submit to Dan Simmons 

4. Sarah will then contact you within 2 weeks about your request review and allocation. 

 
Qualifying Reserve Funding 
 To qualify for reserve funding you must have an unforeseen/unexpected expense. This event, 
circumstance or program could not have been anticipated at the time of your annual allocation 
submission. For example, you became eligible for a tournament or invitational and you either need 
help paying for the travel arrangements or tournament fees.  
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Club Sports Reserve Funding 
                  Expense Request(s)  
 Expense Descriptions Appendix Amount 

Requested 
1    
2    
3    
4    
5    
6    
7    
8    
9    
10    
                                             Total Request:  

 
 
All proposals should be submitted at least 4 weeks prior to the event date. Any proposal submitted less than 4 weeks prior to event date 
cannot be guaranteed review. Your organization is not guaranteed funding approval. All requests are reviewed on an event-by-event basis 
and a first-come first-serve basis 
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Club Sports Reserve Funding 
Club Contributions: 
 What other options or activities have you done as a club to raise money for this request?  
 Description Amount 

1   

2   

 
 
Please contact Dan Simmons with any other questions: 
Dan Simmons 
33rd and Market Streets 
Philadelphia, Pa 19104 
Office: 215-895-2025 
Fax: 215-895-2037 
E-mail: des26@drexel.edu 
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To be completed and submitted to the Club Sports Ad ministrator a minimum of two (2) business days prio r to 
travel. 
 
Club Name: ___________________________________  Date: ___________________ 
Person completing form: _________________________   Phone: __________________ 
Contact Person for trip: _________________________  Cell: ____________________ 
 
1.) Trip Information (be specific with all information) 

Date of departure: _____________________ Time of departure: ______________________ 
Location of departure: __________________ 
Destination(s):______________________________________________________________ 
ETA (for each site if necessary):________________________________________________  
Date of trip home: _____________________ Time of departure: ___________________ 
ETA: _______________________________ Location of arrival: ___________________ 

 
2.) Contest Information 

Host institution(s): ___________________________________________________________ 
Contact(s): _________________________     Phone: _______________________________ 
       ___________________________ Phone: _______________________________ 
Location(s) of Contest(s): ______________________________________________________ 
Date(s) of competition: ________________________________________________________ 
Time(s) of competition: ________________________________________________________ 
Opponent(s): ________________________________________________________________ 

 
3.) Travel Information  

a.) Mode of transportation: 
___ Personal vehicles   

Driver(s): ______________________________________________________ 
 All drivers must submit a Driver Agreement Form prior to travel 
___ Rental Vehicles 
 Type of Vehicle(s): ______________________ 
 Driver(s): ______________________________________________________ 
 Rental Agency: _________________________   
 Rental Agreement #: _____________________ 
___ Drexel Transportation  
___ Charter Bus 

  Charter Agency: ________________________  
 Charter Contract #: ______________________ 
___ Airplane 
 Airline Company: ________________________ 

Departing Flight Number(s): ________________ 
Arriving Flight Number(s): __________________ 
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3.) Travel Information cont.  
 

b.) List of ALL club members traveling  (attach list or roster including coaches & advisors) 
 

c.)  Lodging:  
 Lodging Name: ___________________________________________ 
 Location: ________________________________________________ 
 Name Reservation is under: _________________________________ 
 Confirmation #: ___________________________________________ 

Phone: __________________________________________________ 
 
4.) Travel Policies - Check to designate club will abide by basic safety policies of RAO: 
 ___ Club is to have a cell phone on trip. 
 ___ Only official club persons may travel with club.  No family, friends or the like in          vehicles or buses. 
 ___ Club is to have list of emergency contacts of all members on trip.  RAO can provide          list if needed. 
 ___ Club is to have issued First Aid Kit on trip. 
 ___ Club is to abide by driver responsibilities stated on Driver Agreements. 
 ___ Club is to have Accident & Incidents Forms on trip & submit to RAO next business              day upon arrival home. 
 ___ Injuries are to be reported to club sports athletic trainer upon arrival home. 
 
5.) Travel Safety Recommendations - Ensure club leaders/drivers aware of basic travel safety  guidelines of 

Recreational Athletics Office:                 
___ Passengers/drivers are to wear seat belts at all times. 
___ Recommended to avoid driving between 12AM-6AM 
___ Have knowledge of weather. Call ahead to destination & make a safe decision          regarding travel. 
___ Have a cell phone, but do not use cell phone while driving. No texting. 
___ Drivers should be well rested. It is recommended that someone awake sit in front seat next to driver to 

observe driver. It is recommended that rest stops be taken every three hours. 
___ Only club sports participant, coaches & instructors in vehicles. 
___Restrict driving to no more than 600 miles or 12 hours total in any one day.  
___ Develop an emergency action plan (EAP) in case an accident occurs while traveling or an injury occurs 

during a contest that requires hospitalization. See RAO for help in developing an EAP for your club. 
___ Call Club Sport Administrator for ANY emergency or problem on the road (leave            message if needed)  
 

Sign below to signify you have read the above safet y recommendations: 
 
_____________________________________________________________________________Signature of Club 
Representative     Date 
 

FOR ANY QUESTIONS REGARDING THIS FORM, PLEASE CONTA CT  
Dan Simmons, Senior Associate Athletic Director & C lub Sports Administrator 

215-895-2025 or des26@drexel.edu 
 
 

For Use of Recreational Sports Office 
 
Date Received: _____________________  Received by: _____________________ 
Notes: 
�
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