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ELATE Online Application System
User Guide

Please note that Nominators and Recommenders cannot enter the online application
system until the Applicant has entered the online system and started an application.
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APPLICANTS

1. Registration/Log-in

Returning users will be able to log-in with their user ID and password. Individuals new to ELATE will
need to register as a new user.

Welcome to the ELAMELATE Community Web Port.

Leadership Development for Senior Academic Women

LITAVETTEN REGISTER AS A NEW USER
Draxel University is home to the Executive Leadership In Academic Medicne®
(ELAME) and the Executive Leadership in Academic Technology and
Engineering (ELATE at Drexel®) programs. These yearlong, part-time
fellowship programs enhance the leadership effectiveness of parSicipants with
training in core aspects of leadership crganizational dynamics of hierarchical

Existing User Sign in

Ploase entor your user idlemal and password here if you are an
exdsting user
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Eorgot Your User 1D or Password?

¥ you need sasistance cdlaining access 10 e portal, plesde contac! us af ELAM.

213-991-8240 ELATE 2138930997
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2. Portal Start Page

After registering or logging in, you will be prompted to update/review your contact info and titles as you

go through the forms.

Koren Bedeau
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Start your application

Check Apg ..w/n Status.
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For assistance with ELATE, please email ELATE @drexel edu or call 215-895-
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ELAM Applicasicn Opens

Satueday, January 07, 2017

ELAM Appiicant Essays Due and Deadine
10 Invite Nomnators and Recommenders
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.

Recommensatom Due

ELATE Important Dates
smam 01, 2016
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Thursday, December 15, 2016
ELATE wnl:luy:bue and
Deadine 10 Irmvite Nomenators and
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Saturday, December 17, 2016
ELATE Noeminaicns asd
Recommendatons Due

Resources
ELATE Apshcaticn information
ELAM Appicafion Iaformation
ELAM Alsmntae




3. Inviting Nominators and Recommenders

On the third screen of the application forms, you will be able to invite your nominator and
recommenders to provide their essays in support of your application. You must hit the invite button for
each individual you enter into the system. You will receive a copy of the email that goes to each
individual. Please do not forward those emails as the links are unique to each individual.
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4. Monitoring Your Application Status
On the portal home page, after submitting your portion of the application, you will receive an alert
message which allows you to view a basic, printable summary of your application. You will also be able

to monitor the status of your nomination and recommendation requests using the check status/send
reminder emails button.

_ A\ Alerts EI.AH Important Dates

= You have applied to the 2017.2018 ELATE Program, Click here to
view your application. Use the button below to check the status of
your nomination and recommendations or to send reminder

19103 emails.

X
» Executive Leadership in Academic Medicine (ELAM) Program

[
rexel ode
#6110 and Passworg

For assistance with ELAM, please email ELAM@drexelmed edu or call 215-
9918240

* Executive Leadership in Academic Technology and

Eng g (ELATE) Prog

Apply 1o ELATE  (Who Can Apply?)
Exocutve SIS -
b........ your Application o
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For assistance with ELATE, please email ELATE @drexel.edu or call 215-895-
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Jrexed University

Saturday, October 01, 2016
ELAM Opens

Saturday, Janusary 07, 2017
ELAM Appiicant Essays Due and Deadine
10 imatte Nominators and Recommenders

, February 03, 2017
Nominations and
Recommendations Due

ELATE Important Dates
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View your finished application using the
link in the alert area

Send reminders or check the status of
nominations and recommendations using
the button below




My nomination will be provided by the following individual (select ane)*

) Dean
O Provost or President
O Other
- Invite Your Recommenders
Recommenders
Recommendations should come from a direct supervisor and one other senior colleague that can describe your leadership p ial. Two
dations are required
1. First Name™; | | Midde: | ame Legend for Nomination / Recommendation Status
o[ ] EmailAddress® | N/A = not invited
This individual is my supervisor OY“,M Invited = Email has been sent
Recommendation Status Incomplete = Nominator / recommender has

entered the online system but has not completed
IE] their essays
Complete = nominator / Recommender has
completed their essays

2 First Name ™ | Midde: |

Prones [ | EmaiAduess [ ———
This individual is my supervisor: O Yes L No
Recmmndaionsmm.

[Ltavke ][ Ramind

NOMINATORS

1. Invitation to Nominate

You will receive an email from the ELATE applicant inviting you to nominate her for the program. You
must click the link in this email to access the online system through which you must submit your
nomination.

Drexel University <ELATE@drexel.edu> 4:23 PM (44 minutes ago) ~ | v
tome, I -

** Please do not forward this email **

Hello,

| [¥8 requested that you provide a nomination for her application to the ELATE Program. Nominations are
due by December 17, 2016. Please use the link below to log-in to the application system to complete your nomination.

hitp://veww?2.drexelmed.edulicela/Default. aspx?ApplD=13465955-4e91-e611-b75b-0050569f1c6c&Action=
inalion&NomRec=P

If you have any questions about this, please contact us at TE@drexel. or 215-895-0997.

Regards, Unique link generated by system

The ELATE Program

This email and any P ying hi are confidential. The infc jon is i ded solely for the use of the individual to whom it is

addressed. Any review, disch distribution, or use of this email communication by others is strictly prohibited. If you are not the
intended recipient, please notify tha sender Mnmedtarsly and delete all copies. Thank you for your cooperation.




2. Registration/Log-in

Returning users will be able to log-in with their user ID and password. Individuals new to ELATE will
need to register as a new user.

Welcome to the ELAMELATE Community Web Portal

Leadership Devel: it for Senior Academic Women

New User
Draxel University is home to the Executive Leadership in Academic Medicne®

(ELAME) and the Executive Leadership in Academic Technology and
Engineering (ELATE at Drexel®) programs. These yearlong, part-time
fellowship programs enhance the leadership effectiventss of paricipants with
training in core aspects of eadership ceganizational dynamics of hierarchical

Existing User Sign in

Ploase enter your user idlemall and password here if you are an
exdsting user

User ID] ]

3 Password|
\ (passwords ave case sensitve)
E-T)

Eorgot Your User 1D o Password?

¥ you neod sasistance cbiaining ac0ess 10 e portal, plesde condac! us af ELAM.
215.991.8260 ELATE 2158950997
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3. Beginning Your Nomination

After logging in, you will be directed to the ICELA Portal Start Page. Use the link in the alert area to
begin your nomination. Please note that if you have been asked to nominate more than one candidate
or if you have been asked to nominate one candidate and recommend another, you must use the
unique link in each email invitation to start each nomination or recommendation.

A\ Alerts

= You have been selected as an ELATE nominator for Koren Bedeau.
Click here to start or continue your nomination.

* Executive Leadershlfj in-Academic Medicine (ELAM) Program

ELAM Apply to ELAM (Mﬂyb

Executive

Leadership

in Acodemic
Medicine . , "

For assistance with ELAM, please emai ELAM@drexelmed.edu or call 215‘
991-8240. o

* Executive Leadership in Academic Technology and Engineering Usa the linkin the alert to being
(ELATE) Program your nomination

Apply to ELATE (Who Can Apply?)

For assistance with ELATE, please email ELATE@drexel.edu or call 215-895-
0997

4. Finishing the Nomination

After you finish all of the nomination essays and you hit the submit button, you will have completed the
nomination for your candidate.



RECOMMENDERS

1. Invitation to Recommend

You will receive an email from the ELATE applicant inviting you to recommend her for the program. You
must click the link in this email to access the online system through which you must submit your
recommendation.

Drexel University <ELATE @drexel.edu> 4:23 PM (52 minutes ago) -~

** Please do not forward this email **

Hello,

- has requested that you provide a recommendation for her application to the ELATE

Program. Recommendations are due by December 17, 2016. Please use the link below to log-in to the application
system to complete your recommendation.

hitp:/'www?2 drexelmed.edulicela/Default.aspx?ApplD= 13465055-4e91 -€611-b75b-0050569f1c6c&Action=
Recommendation&NomRec=Rec1

If you have any questions about this, please contact us at ELATE@ drexergdu or 215-895-0997.

Regards, N Unigue link generated by system

The ELATE Program

This email and any accompanying attachments are confidential. The information is intended solely for the use of the individual to whom it is
addressed. Any review, disclosure, copying. distnbution, or use of this email communication by others is strictly prohibited. If you are not the
intended recipient. piease notify the sender immediately and defete all copies. Thank you for your cooperation.

2. Registration/Log-in
Returning users will be able to log-in with their user ID and password. Individuals new to ELATE will
need to register as a new user.



Draxel University is home to the E L ip in Acad Modcina®

(ELAME) and the Executive L ip In Academic T y and

3 t in

Engineering (ELATE at Drexed®) programs. These yearlong, part-time Existing User Sign

fellowship peograms enhance the leadership effectiveness of parScipants with

trasining in core aspects of leadership: ceganizational dy wcs of hi hical
90 personal and prodessional leadarship effactiveness,

Please enter your user idemal and password here if you are an
existing user:

User ID]] ]

Pmi_
(passwords ave case sensibve)

(Sa)

Eorget Your User 1D o Password?

I you need sssistance chlaining access 10 the portal, plesse contact us at ELAM.
2139918240 ELATE: 2138930997

Copyeght © 2016 Deexal University
Version 120

10



3. Beginning Your Recommendation

After logging in, you will be directed to the ICELA Portal Start Page. Use the link in the alert area to
begin your recommendation. Please note that if you have been asked to recommend more than one
candidate or if you have been asked to nominate one candidate and recommend another, you must use
the unique link in each email invitation to start each nomination or recommendation.

= You have been selected as an ELATE recommender for Koren

Bedeau. Click here to start or continue your recommendation.

* Executive Leadership in Acédem!c Medicine (ELAM) Program

EI. A M Apply to ELAM | (Who Qarr{l\“pgjy%)

Executive
Leadership
in Academic

Medicine

For assistance with ELAM, please email ELAM@drexelmed.edu or call 215- ™.

991-8240. Use the link in the alert to being
your recommendation

» Executive Leadership in Academic Technology and Engineering
(ELATE) Program

Apply to ELATE  (Who Can Apply?)

4. Finishing the Recommendation
After you finish all of the recommendation essays and you hit the submit button, you will have
completed the recommendation for the applicant.
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