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University Procurement Sole Source/Competitive Bid Exception Justification Form
Instructions: 
Information from each category that applies to a sole source or competitive bid exception purchase is required and must be included in the justification form submitted to University Procurement. 
· Reasonable Price - Even though there may be good reason for a sole source or a deviation from the required number of bids, Drexel University will enter into a purchase contract only after determining that the University will be paying reasonable prices. Documented price comparisons, discounts off published price lists, buyers knowledge of market, Fair Trade laws and other cost-price analyses should be used to demonstrate that the price is reasonable. 
· Brand or Trade Names - When only a specific brand, trade name, item, or proprietary service will properly satisfy the requirements of the person requesting the purchase, a description of the salient technical features that make that product or service the only one that can fulfill his/her needs must be included. 
· Extenuating Circumstances - Extenuating circumstances are when the prime-sponsoring agency, board, or governing law directs the purchase, or when unusual or compelling urgency for acquiring the goods or services precludes obtaining formal competition. In these cases documentation supporting the extenuating circumstance claim must be included for the purchase to qualify for sole source justification or a competitive bid exception. 
· Consultants - Agreements for independent consulting services are subject to the requirement for competition if the contract exceeds $2,500. If competition is not sought the initiating department must provide written sole source justification with the request for consultant services. 
 
8.2.1.4029.1.523496.503679
	DateTimeField1: 
	TextField1: 
	TextField2: 
	DropDownList1: 
	TextField5: 
	CheckBox1: 
	TextField3: 
	SignatureField1: 
	TextField4: 
	SignatureField2: 
	PrintButton1: 
	ResetButton1: 
	EmailSubmitButton1: 
	EmailSubmitButton2: 



