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Authorization to Hire
 
This form should be used for the sole purpose of hiring/paying non-benefits eligible positions. 
Employment Category Definitions:
-Full Time Temporary Employees (F/T Temp) can work at least 40 hours per week.   
-Part Time Temporary Employees (P/T Temp) can work between 20-39 hours per week.
- Co-op employees are non-exempt employees who work 40 hours per week and are approved by the SCDC. 
-Casual employees can work a maximum of 19 hours per week and are scheduled to work on a regular basis.
-Per Diem employees are scheduled on an “as needed” basis and do not work a fixed schedule. 
-Secondary Stipends are paid to full time employees for additional duties assigned.  These duties are above and beyond their current role.  Stipends do not have set working hours and are paid once per month based on services performed.  
 
All new employees or employees who have not worked at the University within the last year are required to complete the appropriate New Hire Packet: http://www.drexel.edu/hr/atDrexel/new/newforms/
For additional information regarding Employment Categories, please contact your Talent Acquisition Consultant in the Human Resources Department:  http://www.drexel.edu/hr/about/contact/taconsultants/
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