
 
APPLICATION FOR GRADUATE TRANSFER CREDIT 

 
Instructions: The External Graduate Transfer Credit policy applies to (1) incoming graduate students who are transferring from an 
external institution or (2) current students that take a course at another institution with prior permission from the student’s academic 
program. Acceptance of transfer credit from approved, accredited institutions is often dependent on the pertinence of the work to the 
degree program being pursued. Coursework that lies outside the scope of the degree program is not necessarily applicable for degree 
credit. The request for acceptance of credits taken prior to matriculation in a graduate program at Drexel University must be made at the 
time of application for admission or readmission to the program and the courses must be explicitly indicated on this form. Students must 
provide an official transcript as evidence that the credits to be transferred are for graduate level courses. Such transfer credit will not be 
featured in the computation of the student’s grade point average. The usual time a course from another institution may be valid for 
transfer is 5 years from the completion of the course until the time of matriculation. Graduate transfer credit must be approved by the 
graduate advisor of the program in which the student is enrolled and will be subject to the following restrictions: 

• At least 30 graduate term credits (equivalent to 20 semester credits) of any master's degree program must be taken at 
Drexel. Similarly, for students admitted in post-baccalaureate status to a doctoral program, at least 75 graduate term 
credits of the degree must be taken at Drexel. Those with post-master’s status must take at least 45 credits at Drexel. 

• A maximum of 15 credits may be transferred.  
• All transfer credit must have a grade of B (3.00) or better. 

After matriculation, a student who wants to take a course off campus should submit a course syllabus to his/her Drexel graduate advisor 
to have it pre-approved. If the course can be included in the plan of study, the student may take the course off campus; if the grade is B 
or better, the student should submit the transcript to the graduate advisors for final approval. No graduate credit will be allowed for 
correspondence or extension work. Also, no off campus courses can be taken in the quarter in which the student is graduating. 
 
Please attach a copy each of the student’s transcript, description of course(s) and/or syllabus (syllabi). 
 
Student Name: _________________________________________   Student ID Number: ________________________ 
 
Request for Transfer Credits: 

Course Number Course Title Credits Institution 
    
    
    
    
    
    

Drexel University Equivalent(s): 
Course Number Course Title Credits (Nominal) Instructor 

    
    
    
    

    

    

I have hereby consulted with the nominal instructor(s) for the course(s) listed. Together we recommend that the 
transfer credits be approved. 
 
Graduate Advisor: ______________________________ Signature: _______________________ Date: ____________ 
 
Graduate College: _______________________________________________________________ Date: _____________ 
 

Graduate College        3141 Chestnut Street   Main 301   Philadelphia, PA 19104 
Tel: 215.895.0366   Fax: 215.895.0495   Email: graduatecollege@drexel.edu   Web: www.drexel.edu/graduatecollege 

(Last Updated 12/2/2016) 
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