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Compliance, Contract, & Licensure Checklist

Nurse Practitioner (MSN-NP) Programs

Returning NP Students

[bookmark: _GoBack]Please use this form as a guide, as all aspects must be completed prior to attending clinical.
	ITEM
	DEADLINE
	DATE COMPLETED

	Summer 2014 Cohort

	Submit compliance documents
	April 1, 2014
	

	Submit contract paperwork
	April 1, 2014
	

	Screenings
This process may take time to complete from beginning until the results are received.  Please begin this process as soon as possible to begin your experience on time.

Please log onto Certified Background to create a compliance document and screening profile. Use your Drexel email address and University ID when creating your profile. 

Once you have logged on and now have a profile, you will need to utilize the attached Certified document for the code to access the correct documents.

The deadline of April 1st for the screenings is the date to initiate the screening process. By starting at this time, you should have enough time to be compliant before starting clinical rotations.

Please review the directions; if you have specific questions regarding the documents from Certified, directly contact them at 888-914-7279. Please check your profile to be sure the screening process is moving forward.

	FBI Fingerprint
	April 1, 2014
	

	State Criminal Background Check
	April 1, 2014
	

	Child Abuse Clearance
	April 1, 2014
	

	Drug Screen
	April 1, 2014
	

	Physical Exam and Immunization Forms
You will need to have documentation of a physical exam completed within the last 12 months.  Students are required to complete the official Drexel University Physical Exam and Immunization form. 

This process may take one to two months to fully complete so please begin the process promptly by scheduling an appointment, downloading the documents, and having them ready before your scheduled appointment. 

The immunizations that need to be completed are:
· A 2-Step PPD (with negative results) within the last year; in addition the PPD will need to be current for the time you are in clinical. So if you have had a 2-Step in the past, you would need an annual PPD test to be cleared.
· Tdap vaccine (within the last 10 years)
· Flu vaccine for the current flu season 
· Verification of immunity for:
· Hepatitis B series - three vaccines and a positive titer
· Varicella - either the two-vaccine series or positive blood titers showing immunity
MMR- either two vaccine series or positive titers

	Physical Exam and Immunization Forms
	April 1, 2014
	

	ITEM
	DEADLINE
	DATE COMPLETED

	Safety and Health Online Training
	April 1, 2014
	

	CPR Certification (copy of current front and back of card)
	April 1, 2014
	

	BCLS (Basic Cardiac Life Support)
	April 1, 2014
	

	PALS (Pediatric Advanced Life Support) (PNP only)
	April 1, 2014
	

	ACLS (Advanced Care Life Support) (ACNP only)
	April 1, 2014
	

	Emergency Contact Form (check if information is current)
	April 1, 2014
	

	FERPA Form (check if information is current)
	April 1, 2014
	

	Authorization to Release Information to Clinical Site
	April 1, 2014
	

	Licensure requirements
	April 1, 2014
	

	Current RN license for state of residence
	April 1, 2014
	

	Current RN license for state of clinical site (if different from state of residence)
	April 1, 2014
	

	Seasonal Influenza Form
	October 15, 2014
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